Qwick jobs for HR Healthcare user manual

Welcome to the Qwick jobs for HR Healthcare Job Portal! This platform connects job seekers with
employers, making it easy to search for jobs, apply online, and manage career-related activities. Employers can
post job openings, manage applicants, and streamline their hiring process.This manual will guide you through
all user roles and features.

1. Home Page

1.1 Filter jobs and job seekers
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Empowering healthcare talent. Enabling better careers
across hospitals, clinics, and healthcare services.

& Qwickjobs for HR
Healthcare Assistant

Hi, welcome to Qwickjobs!
Select a category you need help

& JOB ROLE 2 EXPERIENCE  HOSPITAL TYPE 2o SKILLS with

Any type

Looking to hire? — Hire Employees

The homepage of Qwickjobs for HR Healthcare provides quick and efficient access to job opportunities and
recruitment services.

e Advanced Job Search: Users can search for jobs using filters such as Job Role, Experience,
Company Type, and SKkills, then click the search icon to view relevant openings.

e Hire Employees: Employers can select the Hire Employees link to connect with qualified candidates.

e Navigation Menu: The top menu includes About Us, FAQ, User Manual, Demo, Login, and Register
for easy access to essential pages.

e Registered Companies Slider: A scrolling banner at the top showcases companies registered on the
platform.

e Qwickjobs for HR Healthcare Assistant (Chatbot): An interactive chatbot provides instant support. It
includes different categorized help sections. Users can select a category to view related questions.
Clicking on a question displays its corresponding answer for quick and guided assistance.

1.2 Login Dropdown

#Bits Medicare #IEC Healthcare #Bits Medicare #IEC Healthcare #Bits Medicare

.- %ﬂiﬁgﬁs Aboutus FAQ Usermanual Demo E3Plans Login Register 43

Jobseeker

Recruiter

Admin

e Seclect Jobseeker or Recruiter from the Log In dropdown to access your respective dashboard.



1.3 Register Dropdown
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HR Healthcare
Jobseeker
Recruiter

e Choose Jobseeker or Recruiter from the Register dropdown to create a new account based on your
role.

1.4 Demo and job opportunities

See How It
Works

Experience a complete walkthrough of our platform and discover how it
simplify your workflow and improve efficiency.

Watch now in English Watch now in Hindi

> 0:00/10:20

Job opportunities

Data Analytics and Al General Medicine and Medical Laboratory and Neurosurgery General Nursing
Internal Medicine Diagnostics

e The See How It Works section provides a quick overview of the Qwickjobs for HR Healthcare
platform. Users can click the Watch Now button to view a walkthrough video. Below this section, the
Job Opportunities area displays industry-specific categories—click on a category to explore related job
openings.

1.5 Latest jobs

Latest jobs

Cook for canteen by [EC Healthcare
Data analyst by Bits Medicare

pharmacist by Bits Medicare

The Latest Jobs section showcases recently posted job openings. Click on a job title to view details and apply,
or select View All to explore all available opportunities.



1.4 Registered Hospitals

1.4.1 Home page list

Registered hospitals
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1.4.2 View all registered hospitals
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All Hospitals

Browse emplayers actively hiring on Qwickjobs
Search Hospital name

Shawing 6 hospitals
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e The Registered Companies section showcases organizations actively hiring on the platform. The View
All Companies button allows users to explore the complete list of registered employers. Users can click
on a company card to view its available job openings.

1.5 Frequently asked questions
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Frequently asked questions (FAQ)

What Is Qwickjobs HR Healthcare? ~
Who can use Qwickjobs HR Healthcare? ~
Which sectors are covered on Qwickjobs HR Healthcare? ~
How do | create an account on Qwickjobs HR Healthcare? ~
Is registration free? ~
What should | do if | forget my password? ~
Can | update my account information after registration? ~
How can | search for healthcare jobs? ~ .
=
What types of roles are listed on the platform? ~

e The FAQ page provides answers to common queries about the Qwickjobs for HR Healthcare platform.
Users can click on a question to expand and view detailed information, enabling quick and convenient
access to support without contacting customer service.



2 Registration page
2.1 Register Job seeker
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Create Job-seeker Account

Find the Right

Talent, Faster

Post Jobs Instantly
Resume Database Access
30-Day Free Trial

Homepage Advertisement Alre & an a Lag in

e Complete the registration form by entering your First Name, Middle Name (optional), Last Name,
Username (must be unique), Phone Number (must be unique), Email (must be unique), Password, and
Confirm Password. Select your Current Country, State, and City from the dropdown menus, then click
"Register" to create your account.

2.2 Register Recruiter
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Talent, Faster

Post Jobs Instantly
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30-Day Free Trial
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Homepage Advertisement
nt? Log in

e Complete the registration form by entering your Logo, Company Name, Work Email (must be unique),
Contact Number (must be unique), Website Link, Number of Employees, Password, and Confirm
Password. Click "Register" to create your employer account and start posting jobs or searching for
candidates.

Password Requirements: Password and Confirm password both must match and be at least 8 characters long,
containing at least one digit, one uppercase letter, and one special character [!@#$%"&*()_+-=[]{}|;:",.<>7/"~].



3 Login page

3.1 Login Job seeker
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Talent, Faster
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Post Jabs Instantly

Resume Database Access
Forgot password?

30-Day Free Trial N7 Register

Homepage Advertisement

3.2 Register Recruiter
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Find the Right Login as Recruiter

Talent, Faster

Remember me

Post Jobs Instantly

Resume Database Access
Forgot password?

30-Day Free Trial 17 Register

Homepage Advertisement

Enter your registered email and password to access your account.

Check the ""Remember me" box to skip OTP verification for future logins. If you've forgotten your password,
click "Forgot password?" to receive a password reset link via email.



4 Password Reset
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Find the Right
Talent, Faster Password reset

Post Jobs Instantly

Resume Database Access

30-Day Free Trial

Homepage Advertisement

e Enter your new password in the ""Enter new password" field, then re-enter the same password in the
"Confirm password" field to verify. Click "Submit" to reset your password, or click "Back to
Login" to return to the login page.

e Ensure your password meets the required criteria (at least 8 characters with one digit, one uppercase
letter, and one special character).

5 OTP Verification
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Find the Right
Talent, Faster

2 OTP sent to your email

Verify you otp

Tm— “

Resume Database Access

Resend OTP
30-Day Free Trial

Hamepage Advertisement

e Enter the One-Time Password (OTP) sent to your registered email address, then click "Verify OTP" to
proceed. If you have not received the OTP, click "Resend OTP" to request a new code.



6 Job Seekers

6.1 Find current openings
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v Jobs

Q_Search with Hospital name | job role | city | state | country

3 IEC Healthcare <& Bits Medicare <& Bits Medicare

Cook for canteen Data analyst pharmacist

Location: Ahmedabad, Gujarat, India Location: Bonita, California, United States Location: Vadodara, Gujarat, India

skills: Cooking Skills: Healthcare Data Analytics, Experience: 1year

Date Posted: April 24, 2026, 10:43 a.m. Date Posted: April 24, 2026, 10:17 a.m. Skills: Patient Care, Neurology Assessment,

Date Posted: April 23, 2026, 6:38 p.m.

e Use the search bar to find jobs by company name, job role, city, state, or country. Click on any job card
to view the complete job description, requirements, and application details.

o= %ﬂckjobs
ealthcare

#IEC Healthcare #Bits Medicare #|EC Healthcare #B

5 Filter Jobs ®
Country -
Search option th Hospital name | job rol
State
ek
Search option
Data ¢
City Locati
Skills:
Search option Date |

Experience (in years)

Eg: 5

Education Level

Search education...

0J Medical Degrees (UG)
0 Postgraduate Medical Degrees
(J Allied Health Sciences

e Explore available job opportunities. Use the left sidebar to filter results, then click "Apply" to activate
your filters or "Clear" to reset them.
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6.2 Job posting description and apply now

&= Quickjobs
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Aboutus  FAQ Usermanual  Demo
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S Plans

Login

% Compensation

Salary: ¥15000
Accommedation:

Salary Type: Per manth
Meals:

Emergency duty required:  Provided
t*- pharmacist
@ Location
B Bits Medicare @ Vaddara, Incia £ Posted 23 Apr 2026
City: Vedodara State: Gujorat
Country: India
Department: Clinical Pharmacy

Bond perlod: £ manths

= Candidate Requirements
Experience: 1 year(s)
Degree: fone

Skills: Patient Care, Neurology Assessment

T Compensation

Shift type: Day Shift

Education: None

Subject: None

® Interview Details

Interview Mode: Orline

A Apply Now

e Find detailed description of job post and click the ""Apply Now" button at the bottom of the page to
proceed toward submitting your application to the recruiter.

6.3 Application

2= Quickjob
o Quiddels

#8its Medicare WIEC Healthcare #8its Medicare

B Apply for ‘pharmacist’ role at Bits Medicare
Full Name

Aayushi Bhavsar
Email

aayushi@gmail.com

Expected Salary

FAQ  Usermanual  Demo

& Job Details

Sector: Pharmacy

Department: Clinical Pharmacy
Role: pharmacist

Location: Vadodara, Gujarat, India

Experience Requirad: 1

Eg: 300000 Education: None
Megotiable Degree: Nane
Current comapny Subject: None

Current Salary

Eg: 400000

Job Type: Contract (Day Shift)
Salary: 15000

Salary Typa: Per month

5 Plans

Current Salary

Notice period (in months)

Retainer amount f any

Salary: £15000
Salary Type: Per manth
Skills: Patient Care, Neurology Assessment,

Date Posted: April 23, 2026, 638 p.m.

Submit Application

MNatice peried (in months)

Skills: Patient Care, Neurology Assessment, @

Date Posted: April 23, 2026, 638 p.m.

o= micl?‘rubs

e Complete the application form, upload your Resume and write a Cover Letter (maximum 1000
characters) explaining your interest in the position, then click "Submit Application" to send your
application to the recruiter.

6.4 Menu bar

%:VJCII(tjhObS Aboutus FAQ Usermanual Demo & Plans
eal care

My Profile

its Medicare #1EC Healthcare #Bits Medicare #1EC Healthcare #Bits Medicare #IEC Health #Bits Medicare

Track Applications

v Jobs

(# Logout

e (lick on the profile icon in the top-right corner to access the dropdown menu. Select "My Profile" to
view and edit your details, or choose "Track Applications" to manage all your submitted job
applications. Click "Logout" to securely sign out of your account.



6.4.1 User profile

oBits Medicare  SIEC Healthcare  #8its Mad

]
Aayushi

| About meB

Hone.

| Personal Infermation &

First Name Middle name
Aayush Chetarikumar
Last Name Email

Bhavear aayushig

Phone number Medical license number

9876540321 F91234563

| tocation @

Origin

Country of Origin State of Origin City of Origin

Current Location
Current Country Cusrent State Current City

India « | Manarashtra «| | pune

Preferred Location

pret

red Country Preferred State Preferred City

| Professional Information &
Current Salary (per annum) Expected Salary (per annum) Total years of experience

&.9. 400000 £.0, 40000

Edocation

Education Level

Select edu level select v

Select a degres frst v

institute

£nd Date

o

Expenence Y

Hospital name

dd-mm-yyyy o dd-mm-yyyy o

Responsibiities

Address

Language Proficiency 0B

Can Read Can Speak

Select Languages » uages = || Select Languag

Indonesian, Htalian, Japanese Balochi, Dutch, English Armenian, Assamese, Azerbaijani

| other information &
Gender Religion Status

Select option v Select option v Selectoption v

Hobbies

Skills

.9, Patient Care, Emergency Care, Phamacalogy

| Resume Upload B

Upload Resume [PDF/DOC/DOCK)

Choose File Mo file chosen

| certificates @

Mo certificates

Certificate’ to proceed.




Click "Save Changes" to update your profile—note that editing certain credentials like email or phone

[ ]
number or password will require OTP verification. Keeping your profile complete and updated helps
recruiters find and match you with relevant job opportunities.

e To permanently remove your account from this site, click the ""Delete account" button at the bottom of

the page.

6.4.2 Track application
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Your has been

Applications

Review all the positions you have applied for
-
< Bits Medicare & I & [EC Healthcare &
Cook for canteen

Data analyst

Date: April 24, 2026 Date: April 25, 2026
cover letter: | am writing to express my cover letter: | am writing to apply for the
interest in the Data Analyst position at your Canteen Cook position at your hospital. |

hospital. With a strong background in data = have experience preparing hygienic, -

e Get submit notification on submit of application
View all the job positions you have applied for on this page. Click the edit icon (pencil icon) on any

[ ]
application card to modify your application details or delete your application if you wish to withdraw it.



7 Recruiter

7.1 Explore job seekers
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v Job Seekers

Q,Search with Id or name

Rutvi (HJ26000002) Aayushi (HJ26000001)

Location: Birobidzhanskiy Rayon, Jewish, Russia Location: Pune, Maharashtra, India

Skills: Patient Care, Wound Care, Treatment Skills: Patient Care, Emergency Care, Treatment
Planning, Patient Monitoring, Medical Examination, Planning,

Experience: 2

Experience: 5

e Use the search bar to find jobseekers by first name or id. Click on any card to view the complete details

of job seeker. Use the left sidebar to filter results, then click "Apply" to activate your filters or " Clear"
to reset them.

7.2 Details of job seeker

ity Brotcaransky Aayen

e View comprehensive candidate and find exact match for your posting. Credentials (contact details) and
the candidate's resume are locked and only visible to subscribed recruiters—unlocking credentials or
accessing the resume will deduct 1 token from your current plan.

7.3 Menu bar

o= Qwickjobs

] L
R Aboutus FAQ Usermanual Demo EJPlans & @3

ealthcare #Bits Medicare #|EC Healthcare #Bits Medicare #|EC Healthcare #Bits Medicare

2% Dashboard

& Current plan details
Wi Free Trial Active!You can review jobseeker details and post jobs without any charges for 30 days.
@ Plan history

Welcome, Bits Medicare (HR26000002)

(+ Logout



e (lick on the profile icon in the top-right corner to access the dropdown menu with options: "My
Profile" to view and edit your company details, "My dashboard" to manage job postings and
applications, "Current plan details" to view your subscription and available tokens, "Plan history" to
review past subscription transactions, and "Logout" to securely sign out of your account.

7.3.1 Employer profile
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=% HR Hasthcare
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Haspital name

Bits Medicare

Haospital type

Haspitals and Clinics -

Website Email

.
Indli Ih New Del
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e Click "Save Changes' to update your profile—note that editing certain credentials like email or phone
number or password will require OTP verification.

e To permanently remove your account from this site, click the ""Delete account" button at the bottom of
the page.

7.3.2 dashboard
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[ B Freo Tria Activeou con review sseker dotats o pstcbs wilho ay chargesfor 3 days

Welcome, Bits Medicare (HR26000002) Create job
Your Job Postings
Sector Department JobRole  Job Type Salary DatePosted  Applications  Activity

V4 Pharmacy Glinical Pharmacy pharmacist Contract 15000 Per month 23 Apr 2028 View Active

#  Digital Health and IT Health Data Analytics and Al Dataanalyst  Intemship 15000 Per month 24 Apr 2026 2 View Active

Explore Job Seekers

itions  Privacy Policy Refund policy  Usermanual  FAQ o

e A 30-Day Free Trial notification is displayed above the welcome message, informing users about their
complimentary access period and encouraging them to explore premium features.

e View all your posted with number of Applications received, and Activity Status (Active/Inactive). Click
the edit icon to modify or delete a job posting

e C(lick "View" to review applications for that position, or click

e "Create job'" to post a new opening (available only for premium members—posting a job consumes 1
token from your plan).

e Use the "Explore Job Seekers'" button to browse candidate profiles beyond just those who have
applied to your postings.



7.3.3 Current plan details

&= Qwickjobs

Hcare with natwre ~ #IEC Healtheare  #Bits Medicare  #Sunshine Hospital Surat  #Care Hospital Rajkot  #Global Hospital Bharuch  #care wi

Your Current Active Plans

Platanium Plus
Purchased on: Agrl 7, 2028, 11:11 am
Expires on: Oct, 4, 2026, 11:11 am

Paid: 32000

Remaining Tokens

Token Usage

Type Details Time
None Nona Nana
Gold Plus
Purchased on: Apel 7, 2026, 11:11 am.

Expires on: Oct, 4, 2028, 11:11 am

Paid: 18000

Remaining Tokens

e View all your active subscription plans with details and Monitor your Remaining Tokens. The Token
Usage section displays a detailed history of all token consumption activities (Profile Reviews, Job
Postings, Credential/Resume Reviews) with timestamps, helping you track how and when your plan

resources are being utilized.

7.3.4 Plan history

#Global Hospital Bharuch

Order 1D

Order_01

Order_02

&= Quickjobs
-t HR Healncare

dicare with nature

29
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MEC Heallhcare  #Bils Medicare  #Sunshine Hospital Surat  #Care Hospital Rajkot  #Global Hospital Bharuch  #icare with nd

Plan History

Plan Name Status  Paid Purchased On Expires On Invoice
Platanium Plus sueoess 232000 Apri 7, 2026, 11:11 am. Oct, 4,2026, 11:11 am, m
Gold Pus success 18000 Apri 7, 2026, #1:41 am. ©ct.4,2026, 1:11 am, [ view ]

e View a comprehensive record of all your past and current subscription purchases.

7.4 View applications

<= Quickjobs

HR Healtheare

C Healthcare #Bits Medicare

Aayushi (HJ26000001)

Experience: 5
Location: Pune, Maharashtra, India

cover letter: | am writing to express my
interest in the Data Analyst position at your
hospital. With a strong background in data
analysis, reporting, and healthcare data

WIEC Healthcare

Aboutus FAQ Usermanual Demo E3Plans & @
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Applications for: Data analyst

Review all candidates who apg S po!
Rutvi (HJ26000002)

Experience: 2

Location: Birobidzhanskiy Rayon, Jewish,

Russia

cover letter: | am skilled in transforming
complex datasets into meaningful insights
that support clinical and operational

No matching profiles found.



e Review all candidates who have applied for your specific job position. The "Match for your job
posting' section shows recommended candidates whose skills and experience align well with your job
requirements, helping you identify the most suitable applicants. Click the view icon (eye icon) on any
candidate card to access their complete profile and resume.

7.5 Edit job posting

#IEC Healthcare  #Bits Medicare  #IEC Healthcare  #Bits Medicare  #IEC Healthcare  #Bits Medicare

Bits Medicare

Data analyst
Job details
Sectar Department
Digital Health and 1T v Health Data Analytics and Al ~
Iob role
Data analyst
“Job type *shift type
Intemship Day Shift
salary type Salary (Enter according to salary type! Bond period (in months,if any)
Per month v 15000
Description

Challenges / Responsibilities @

Accommodation provided Meals provided Emergency duty required:

Yes @ No Yes @ No Yes @ No

Additional perks

£ Free accommadation, meal allowance, transport, Health insurance
Location

Country State
United States - | | califonia
city Pincode
Bonit:

Addr

| candidate details

Education level Degree

Select Education Level ¥ Select an education level first =
Subject Experience (in year)

Select a degree first v

Required certificates

eg. BLS, ACLS, GNM, MBES registratior

skills

Healthcare Data Analytics, @

Supervisor / Reporting Person

employee preferred from

Country State city

I Interview details

Is this a walkin interview?
 Yes
Mo

‘Walk in interviw address

Start date End date

20-04-2026 a 30-04-2026 =]
Start time End time:

11:00 @ 1600 @
instructions

Instructions for Candidates who will genna attend walk in drive

e Edit your job posting and click "Save Changes" to publish your job posting or ""Delete' to remove an
existing posting.



7.6 Create job

SIEC Healthcare

Jab Details

Candidate Details

Interview Details

o Quick)

#8its Medicare  SIEC Healthcare
Job Details.

Candidate Details

Interview Details

#5its Medicars

#8its Medicare

“Sector
Select Sector
*Department
Select Department
“Job Role / Title

e, Staff Nurse. Lab Technicia

Country State

Building Name / Mumber

o “Plat No

Street / Road Name
Eg: "MG Road” or "Bandra Kurla Complex’
Landmark

Eg: "Near City Mall” o “Opposite Metro Station’

Pincode

Job type

Select job type from list

Salary type Salary
Choose salary type ~
Job Description

nate about the rale, skills required, or perks.

Challenges / Respons|biities

Jt the Responsibi

Accommodation provided

) Yes C No Yes
Additional perks

Eg: Free accommadation, meal allow

e, transport, Health

WIEC Healthcare  #Bits Medicare

ueation level

Select Education Level

Degree

Select Degroe

eses

FIEC Healt

E Healthcare

#8its Medicare
Job Details.
Candidate Details.

Interview Details

Select Subject
Required certificates

£g.BLS, A MBBS registratior

5, GMI

Required Skills

Experience in year

ployee preferred from

Supervisar  Reporting Person

e name or designation of the person the employ,

hcare  #8its Medicare  #IEC Hoalt #Bits Medicare

s this a walkin intenview?

® ves
ho

Wk in interview address

Start date
I —

Start time

Instructions

walkin

s for Candid

$IEC Healthcare

Meals provided

#Bits Max

city

Shift type

select shift type from list

Bond period

Ne Yes () No

End date
8 ddmy

End tima

Emergency duty required:




Add details based on requirements at different level. Fill job details in stage one, Candidate details at stage two
and Interview details at stage 3. Click "Next" to proceed between steps, "Previous" to go back, and "Submit"

to publish your job posting (consumes 1

7.7 Plans

token from your plan).

Silver

All payments are procassed in INR via Razorpay. Converted prices are for reference o
Gold
+ Parfect for growing businesses

+ Idedal for small tearms
« 6 job posting crecits
v

~ Each job active for 30 days

200 eradentiolfresume view credits

Choose Your Plan

Select the best plan to unlock applicant resumes and insights

v)

Display in: ( INR — Indian Rupss (2)

+ 400 eradentiol{resume view cradits

v Each job active for 30 days

Platinum

v Best fit for larger hiting needs

+ 1600 eredantial/res W eredits

v Each job aetive for 30 days

= Buy Silver j [ = EBuy Gold ] [ = Buy Platinum
Silver Plus Gold Plus Platanium Plus
+ Idedl for small teams + Perfect for growing businesses + Best it for larger hiting needs

« B job posting credits
v
v Homepage ad for 12 days

v Each job active for 30 days

200 credential/resume view credits

v 12 job posting credits
+ 400 credential(resume view credits
+ Homepage ad for 30 days

v Each job active for 30 days

v 18 job posting credits
« 1800 credential/resume view credits

+ Homepage ad for 60 days

v Each job active for 30 days

= Buy Silver Plus

= Buy Gold Plus

= Buy Platanium Plus

Expertis

Get our expert assistance

e Job Posting
Database

HOW IT WORKS

HOW IT WORKS

Expert Matching Simulation for Resume

ed consultation with Quick jobs’s hiring expert

& Buy = Buy

e Select from multiple subscription plans based on your hiring needs.

¢ Plus Plans include additional benefits such as homepage advertisement.

e Purchase “Expertise Job Posting” for personalized consultation and candidate shortlisting, or “Expert
Matching Simulation for Resume Database” for candidate matching with 100 CV views.

e Use the currency dropdown to view plan prices in different currencies; however, all payments are
processed in INR, and converted values are shown for reference only.

e Click the “Buy” button on your preferred plan to proceed with payment.



